
TO LOG IN: 

Click on:   https://hcs.prismhr.com/hcs/auth/#/login

The Self Registration Process below only pertains to those employees hired 12/5/21 and after.   

Employees hired prior to 12/5/21 please use the original format.  

Original format was Social security number ( with dashes) and Password is the last four digits of your 

social security number-four digit year of birth  

Example: 

User id : 111-22-2222 

Password  2222-1970 

If you are hired AFTER 12/5/2021  

You will need to Click on “REGISTER” 

–



You will need to fill in required information. This information must match what is in our payroll system

Click on Register 

You should see a screen similar to this, which means you are successfully logged in and can access your 

pay information.  



TO ACCESS PAY STUBS 

 Click on the check that you would like to view 

A Summary screen will appear of the pay check you selected 

To view the pay check in detail with YTD wages and earnings click on View Check 

The check will appear in PDF  



To View W-2s 

Click On Taxes 

W-2 



Select Year  


